THE CiTY OF SUMMIT
N E W JERSEY

CITY HALL 512 SPRINGFIELD AVENUE  SUMMIT, NJ 07901

How to Register for “SwiftReach” Emergency Alerts

*None of the images in this document are clickable and are for instructional purposes only.

Step 1: Go to cityofsummit.org and click on the large red banner at the top of the page.

SUMMIT'S NEW EMERGENCY ALERT SYSTEM
deRED)

Click here to get started.

This will take you to the screen below.

Select Language: English v

Portal Sign In Step 2: Click on “Register Now!”

[ et }( to begin the registration

This portal requires registrstio prOCESS.
If you have siready registered H H H e
SIGN IN BELO If this is your first time visiting
this website, DO NOT attempt
USERNAME . . :
to sign in with a username and
PASSWORD password.
Forgot Password?

UNSUBSCRIBE: Phone Calls | E-Mails | Text Messages

After clicking on “Register Now,” you will be taken to the “Register” page.
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Help

Check this box if you would

like to receive text
messages to the main

ENTER YOUR ADDRESS phone number.

Address Name: |Home
Street 1: |

Automatic 04

Step 3: Fill out all of the
information on the Register
screen. Be sure to click on “Plot
Address on Map.” ltis a

required field.
ouse moves map; mouse-whl zZooms

.

Email: Will be Login ID/Username. The registration confirmation code is also sent to this e-mail
address,

Click on “Submit Registration”
to finish the process.

Note: passwords need to
contain at least six characters

and include one upper case
letter and one number.

After you click on “Submit Registration,” you will reach the following screen. The next step is to check
your email for a verification code. Return to this screen and enter the code. *If you have web-based
email, keep this browser window open and open a new tab to check email.
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Do not close this window
REGISTRATION VERIFICATION to access the email code.
If you do close it, you will
need to begin the

You will receive an e-mail with a confirmation code in order to verify the validity of reglstratlon processagali:
address you registered with. When you receive your numerical E-Mail confirmation Once code is entered, click
enter it below in order to complete the registration process. ¢

"
E-Mal Confirmation Codes| | el ol
[ complete Regsiraiogffinnie mmmeriaiarsasinsbinton —

VERIFICATION CONFIRMATION

Verification that your account registration is still pending.

Registration.”
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This is an example of a registration confirmation code sent by SwiftReach to an email address.

Confirmation Code Inbox X

The four digit code should be
entered into the “Email

SwiftReach Networks <alerts@swiftreach com=

to me |~/ : :
Confirmation Code” box on the

Your confirmation code  xxxx _ “Registration Verification” page
(see previous image).

Once the confirmation codes are entered and you click on “Complete Registration,” the process is
complete.



